HOoPAAOK
YBEAOMJIEHUSA PABOTOJATEJIA O PAKTAX OBPAIIIEHUSA B LHEJIAX
CK/IOHEHUSA PABOTHUKA
K COBEPIIEHUIO KOPPYIIIMOHHBLIX IPABOHAPYIIIEHUI
MyHununaibHOE Ka3€HHOE YUpexACHHE « Y IpaBiIeHUEe 00pa30BaHUsD» TOPOJACKOTO OKPYTa «rOpo/I
Kusnsip» (MKY «YO» I'O «ropon Kuzmsip»)

l. O01ue mos10KeHUA
1.1. Tlopsimox wHpOpMUPOBaHUS pabOTHUKAMU pabOTOmATENI O CiIydasX CKIOHCHHS HX K
COBEPILICHHUIO KOPPYNIIMOHHBIX HapylieHuH, (1anee — [lopsaok) paspaboTan Ha OCHOBAHUU:
1.1.1. ®enepanpHoro 3akoHa ot 25 nexadps 2008 r. Ne 273-D3 «O npoTuBOAEHCTBUN KOPPYIILIUH;
1.1.2 Vxkaza Ilpesunenta Poccuiickoit @enepanuu ot 19 mas 2008 r. Ne 460 «O mepax mo
MPOTUBOICUCTBUIO KOPPYIIIIUN»;
1.1.3. Vkaza [lpesunenta Poccuiickoii ®enepanuu o122 ampens 2013 r. Ne 309 «O mepax mo
pean3alnuy OTAEIbHBIX MoJoxkeHN PeaepanbHOro 3akoHa «O MPOTUBOACUCTBUHN KOPPYIILIHI.
1.2. HacTosimuii mopsiioK ompeaenser crnocod MHGOPMUPOBaHHS paOOTHUKaAMU paboTomaTess o
CllydasiX CKJIOHEHHUS UX K COBEpLIEHUIO0 KOoppyHnuoHHbIX HapymeHud B MKY «YO» 'O «ropox
Kuznsipy (nanee— Yupexaenue).
1.3. Hacrosaumii Ilopsgok ycraHaBiuBaeT TMOPSAOK JeHCTBUH TpU  BBIABICHUU (hakTa
KOPPYIIIMOHHBIX MPABOHAPYIIEHUNH PAOOTHUKAMU TMPH OCYIIECTBICHUU UMM TMPO(decCHOHATHHON
NeSITEIbHOCTH.
1.4. TepMuHBI 1 ONpEICIECHUS:
Koppynuus - 3moynorpebieHue ciay)keOHbIM TMOJIO)KEHUEM, Jada B3SATKH, IMOJIyY€HUE B3SATKU,
3710ynoTpedsieHne MOJTHOMOYHMSIMHU, KOMMEPYECKUI MOJIKYT JIN00 MHOE HE3aKOHHOE UCIIOJIb30BaHKE
(U3MYECKUM JIMIIOM CBOETO JOJHDKHOCTHOTO IMOJIOKEHHS BOTPEKH 3aKOHHBIM MHTEpecaM OOIecTBa
U rocylapcTBa B LENSIX MOJyYEHUS BBITOJbI B BHUJE JCHET, LIEHHOCTEW, MHOTO MMYILECTBA WIIU
YCIIYT UMYILECTBEHHOTO XapaKTepa, WHBIX UMYIIECTBEHHBIX MpaB JUIsl ce0sl WK JUIsl TPEThbUX JIMII
au00 HE3aKOHHOE TMPEJOCTABICHUE TAaKOW BBITOJbl YKA3aHHOMY JIMIY IPYTUMH (U3UYECKUMU
munamu. Koppynuuel Taxke SIBISETCS COBEpILICHHE IMEPEYMCIICHHBIX JAEIHUNA OT MMEHHM WIH B
HWHTEpecax ppuandeckoro iuia (myHKT 1 crateu | DeaepanbHoTo 3aK0oHa OT 25 aexadps 2008 r. Ne
273-D3 «O mpoTUBOICHCTBUH KOPPYITIIHI).
IIpoTuBoaeiicTBHE KOPPYNUUM - JEATEIBHOCTh (PelepaabHbIX OpPraHOB TOCYIApPCTBEHHOU
BJIACTH. OPTraHOB rOCYJAapCTBEHHOI BiacTu cy0ObekToB Poccuiickoit deaepaii, OpraHoB MECTHOTO
CaMOYTMpaBleHUSl, UHCTUTYTOB T'PaKJAHCKOTO OOILECTBa, OpraHu3alil ¥ (UINYECKUX JHI[ B
npezaenax ux nmojaHomMounii (myHKT 2 cratbu 1 deaepanbHoro 3akoHa ot 25 aexadpst 2008 r. Ne 273 -
@3 «O npoTUBOACHCTBUH KOPPYIILIHID):
a) 10 MPEIYNPEKICHUIO KOPPYILIMH, B TOM YHCIIE MO BBISBICHUIO U MOCIEAYIOIIEMY YCTPAaHEHHIO
MPUYMH KOPPYNUUU (podUIaKTHKA KOPPYIILIHH);
6) 1O BBIABICHUIO, MPEIYNPEKICHUIO, TPECEUCHUIO, PACKPBITUIO® U  PaCCIeIOBaHHUIO
KOPPYIIMOHHBIX TpaBoHapYyIIeHui (6oprba ¢ koppymniueii);
B) [0 MUHUMHU3ALIUU U (UITH) TUKBUJAIMH ITOCJIEICTBUN KOPPYIIIMOHHBIX MPABOHAPYILICHUH.
IIpenynpe:xxieHne KOpPpPyNUMH - JESITEIBHOCTh OpPraHU3allMU, HAMpaBICHHAs Ha BBEACHUE
AIIEMEHTOB KOPIMOPATUBHON KYyIbTYphl, OPTraHU3alMOHHOW CTPYKTYpBI, MpaBWI W MPOLEIYD,
periaMeHTUPOBAHHBIX ~ BHYTPEHHHMMH  HOPMATUBHBIMH  JOKYMEHTaMH,  OOECIEeUMBAIOLIUX
HEJONYIIEHNE KOPPYNILUOHHBIX PABOHAPYIIEHUH.
Opranusanus - OPUIUIECKOE JHUIO HE3aBUCUMO OT (DOpPMbI COOCTBEHHOCTH, OpPraHU3alMOHHO-
MpaBoBOM (POPMBI M OTPACTIEBON MPUHAIEKHOCTH.
B3sitka - moiyuyeHue JOMKHOCTHBIM JIUIIOM, WHOCTPAHHBIM JOJKHOCTHBIM JIUIIOM JIHOO
JOJKHOCTHBIM JIHIIOM TYONUYHOW MEXKJIYHApOJIHON OpraHU3alliy JTUYHO WK 4Yepe3 MOCpEeTHUKa
JICHeT, IIEHHBIX OyMar. WHOTO HUMYIIecTBa JHOO B BHUAEC HE3aKOHHBIX OKa3aHUS €My YCIyT
HMMYILIECTBEHHOTO XapakTepa NpeJOoCTaBICHUS HMHBIX HMYILECTBEHHBIX IpaB 3a COBEPIICHHUE
neiictBuil (Oe3melicTBHE) B TONB3Y B3SITKOAATENS] WIM MPEACTABISEMBIX MM JIHIl, €CIU TaKue
nevictBus (6e3neiicTBrEe) BXOAAT B CIIyKeOHbIE TOJIHOMOYHS JIOJDKHOCTHOTO JIMIIA JIMOO €CIIi OHO B
CUJTY JOJKHOCTHOTO TIOJIOKEHUS



1.5. Hacrosimuii [Topsimok yBegomiieHust padoroaarens o ¢akrax oOpalieHus B IENIX CKIOHEHUS
pabOTHHKA K COBEPIICHUIO KOPPYIIIMOHHBIX ITPaBOHAPYIICHUH (1aee cOOTBeTCTBEHHO — [lopsiioxk,
paboTHUK, YdpexaeHue), pa3padoTaH B COOTBETCTBUU co crathed 11.1 denepanpbHOro 3aKoHa OT
25 nexabps 2008 r. N 273-03 "O nmpoTHBOJCHCTBUN KOPPYINIUHU" U PEriaMeHTUPYET MPOLEAYpPY
yBeOMIICHHs paboTonaTens o (akrax oOpamieHus B LeNsAX CKIOHEHHUS padOTHHKA YUpPeKACHUS K
COBEPILIECHUIO KOPPYIMIIMOHHBIX MPABOHAPYIICHUH, a TaK)Ke PETHCTPAllMU TaKOTO YBEIOMIICHUS U
OpraHu3aIluy MPOBEPKH COJIEPIKAIIUXCS B HEM CBEACHUH.
1.6. O6s3aHHOCTD yBeAOMIIATH paboTojmaTelnisi 000 BceX ciydasx oOpamieHHss KaKuX-JIU0O JIHIl B
LEJISAX CKJIIOHEHUS! paOOTHHUKA K COBEPIICHUIO KOPPYIIIMOHHBIX TPABOHAPYIICHUH, 32 HCKITIOYEHUEM
cllyyaeB, KOTJa IO JaHHBIM (aKTaM IPOBEICHA WJIM IMPOBOAUTCS MPOBEPKa, BO3JIAraeTcsl Ha
paboTHUKA.
2.IMopsiiok yBegoMiIeHUsI paGOTHUKOM PadoToAaTe sl 0 CJIY4YasiX CKIOHEHHs padoTHHKA
OpraHM3alyu K COBEPLIEHUI0 KOPPYNIMOHHBIX MPABOHAPYLIEHUI
2.1. PabOoTHHK, KOTOPOMY CTajJO M3BECTHO O (hakTe OoOpamieHHuss K WHBIM PaOOTHUKAM B CBSI3H C
WCTIOJTHEHHEM JIOJDKHOCTHBIX OOS3aHHOCTEH KaKMX-JTHOO JIHMIl B IEJSX CKIOHEHUS PaOOTHHKOB K
COBEPIICHUIO KOPPYIIIMOHHBIX TPAaBOHAPYIIEHUH, BIPaBe YBEIOMIISATH 00 3TOM JOJKHOCTHOE
JUIO0, OTBETCTBEHHOE 32 NPOPHIAKTHKY KOPPYNIMOHHBIX W WHBIX TIPAaBOHAPYIIEHUH B
VYupexaeHuu, B COOTBETCTBUM ¢ HacTosAmuM [lopsinkom.
2.2. YBenomieHne o ¢axkTax oOpamieHHs B IENSX CKIOHEHHUS K COBEPIICHUIO KOPPYHIIHOHHBIX
MPaBOHAPYIICHUH OCYIIECTBISIETCS] paOOTHHKOM B MHUCBMEHHOW (opMe MPOW3BOIBHO HIH O
pekoMeHayemomy obpasiy (mpuiiokeHue 1 k Hactosiemy llopsnky) He mo3mHee pabodero JHS,
CIIEAYIONIETO 3a JHEM OoOpamieHusi K pabOTHHKY B IENSIX CKIOHEHUS €r0 K COBEPIICHHIO
KOPPYIIIMOHHBIX TPAaBOHAPYIICHUH ITyTeM TepeAaddl YBEAOMJICHHS JOJDKHOCTHOMY IIHILY,
OTBETCTBEHHOMY 3a paboTy Mo NpoduiIaKkTHUKE KOPPYHIMOHHBIX W HMHBIX IPaBOHApYIICHUHA B
YupexaeHuu.
2.3. B cimydae HaxoxJeHUs1 paOOTHHUKA B CIY)KEOHOM KOMaHIUPOBKE, B OTIYCKE, BHE MecCTa
HaXO0XJECHUS OpraHu3aluy, OH o00sf3aH B TEYEHHWE CYTOK C MOMEHTa MPHUOBITHS K MECTy
OCYILIECTBJICHUSI CBOEH TPYAOBOW (PYHKUMHM TNHCHbMEHHO YBEAOMUTH JIOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a paboTy Mo MpoMIAKTUKE KOPPYINIIMOHHBIX U UHBIX IPaBOHAPYILIEHUH, O paKTe
CKJIOHEHHUS €ro K COBEPUICHUIO KOPPYIIIUOHHBIX [TPABOHAPYIICHUH.
2.4. B yBegomieHUM O ¢akTe CKIOHEHHS K COBEPIICHUIO KOPPYHIIMOHHBIX MpaBOHApPYLICHUI
YKa3bIBAETCS CIIEAYIOLNE CBEACHUS:
1) momkHOCTh, (pamMuiIvs, UMS, OTYECTBO (IpU HATUYMK) pyKoBoauTens OpraHuzaluu, HA UM
KOTOPOTO HAMpaBJIsieTCs yBEAOMIICHHE;
2) damuaus, UMs1, OTYECTBO (TIPU HAJTUYHH ), TOJDKHOCTh, HOMED TeaedoHa pabOTHUKA,
3) Bce W3BECTHBIE CBEIEHUS O JIMIE, CKIOHSIONIEM K COBEpPUICHHIO KOPPYMIIMOHHOTO
MIPaBOHAPYIICHHUS;
4) cylIHOCTH MPEATNOIAraeMoro KOPPYMIMOHHOTO MPaBOHAPYIICHUS;
5) coco® CKIIOHEHUS K COBEPIICHUIO KOPPYILIMOHHOTO MMPAaBOHAPYIICHHUS,
6) nata, MEcTo, BpeMsl CKIIOHEHHSI K COBEPIICHUIO KOPPYIIIMOHHOTO MPaBOHAPYILICHUS;
7) oOCTOSATENHCTBA CKJIOHEHHUS K COBEPIICHUIO KOPPYIIIMOHHOTO IPABOHAPYILICHUS;
8) JIOmoJIHUTENbHBIE HMEIoIMecs MO (AKTy CKIOHEHUS K COBEPIICHUIO KOPPYNLHUOHHOTO
[IPaBOHAPYIIEHUH JOKYMEHTHI.
VYBenomiIeHHe JI0JHKHO OBITh JIMYHO MOANKCAHO pAaOOTHUKOM C YKa3aHHEM JAThl €0 COCTaBIICHUS.
2.5. K yBenmomsieHMIO MpUJIArarOTCs BCE HUMEIOIIMECS MaTepualibl, IOATBEPKIAIOLINE
00CTOATENLCTBA 0OpAIlleHUs K PAOOTHHUKY B LIENAX CKIIOHEHUS €ro K COBEPLICHUIO KOPPYIIIMOHHBIX
[IpaBOHAPYLICHUMN.
3. Ilpuem u perucrpaunusi yBeaoMIeHui
3.1. JIoJnKHOCTHOE JIMII0, OTBETCTBEHHOE 3a paboTy Mo MpoQMIAKTUKE KOPPYIMIIMOHHBIX U MHBIX
MIpaBOHAPYIICHUH, BEAET IPUEM, PETUCTPALIMIO U YUeT MOCTYIMUBILINX YBEJIOMJICHUH, 0OecrieunBaeT
KOH(HUIECHIIMATBHOCTh M COXPAHHOCTb JIaHHBIX, MOJYYEHHBIX OT pPaOOTHUKA, CKIOHSIEMOIO K
COBEpILEHUIO KOPPYINLUOHHOTO MPAaBOHAPYILIEHHS, a TAKXKe HECET NePCOHANIBbHYIO OTBETCTBEHHOCTh
B COOTBETCTBUHU C 3aKoHOJATeabcTBOM Poccuiickoit denepanuu 3a pasriamieHue MOTYyYEHHBIX
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CBEICHUI.
3.2. YBeIOMIJICHHE PETUCTPUPYETCS B JKypHAJIE PETUCTPAIlUU YBEJIOMIICHUH O (hakTax oOpalieHus B
LEeNAX CKIOHEHHS pabOTHHKA K COBEPIICHHIO KOPPYINLMOHHBIX MpaBOHApyIIeHUH (manee -
Kypnan) (npunoxxenue 2 k Hacrosimemy llopsiaky). XKypHan momkeH OBITH 3aperHCTPUPOBAH,
MPOIINT, MPOHYMEPOBAaH M 3aBEPEH IM€YaThbl0 M MOJNHCHIO OTBETCTBEHHOTO 3a pabdoOTy IO
npo(MITaKTUKE KOPPYIIIMOHHBIX U MHBIX MpaBoHapymeHuid guna. B JKypHam BHOCHTCS 3ammch o
PETUCTPAIIIOHHOM HOMEpPE YBEJAOMIICHUS, JIaTe U BPEMEHHU PETUCTPAIlH yBEJIOMIICHHUS, (haMUIIUH,
HMMEHH, OTYECTBE paOOTHUKA, IPEICTABUBLIETO YBEIOMIIEHUE, KPATKOM COJIEP’KaHUN YBEIOMIICHHUS,
KOJIMYECTBE JINCTOB YBEJIOMIICHUS, (haMIIINU, UMEHHU, OTUYECTBE PAOOTHHUKA, 3aPETUCTPHUPOBABIIETO
YBEJAOMJICHHE, U €0 MOIUCH.
OTka3 B perucrpanuu yBe1OMJICHUs HE TOIYCKaIOTCA.
4. OpraHu3anusi NPOBEePKH COAEPKAILINXCSH
B YBEJOMJICHUSIX CBe/IeHUMH

4.1. 3aperucTpupoBaHHOE YBEJIOMIJICHHE B TOT K€ [J€Hb I[EepelaeTcs Ha pPACCMOTPEHHE
paboToIaTeN0 WIH JIUILY, €r0 3aMEeLIaloNieMy, 1 IPUHATHS pelieHnsl 00 opraHu3alui IpOBEPKU
COZEPKAIIUXCS B HEM CBEJICHHIA.
4.2. Pabotomarens Mo pe3yiabTaTaM pPacCMOTPEHUS YBEAOMJICHHS MPUHUMAET pelieHue o0
OpraHM3aIiy MPOBEPKU COJIEPKAIINXCS B YBEJOMJICHUH CBEICHUI U Ha3HAYaeT OTBETCTBEHHOE 3a
MpoBeJieHue MpoBepku (akrta oOpamieHus B ILENsAX CKIOHEHUsS pabOTHUKAa K COBEPILECHHUIO
KOPPYNIMOHHBIX TPABOHAPYIIEHUN JOHKHOCTHOE JIULIO.
4.3. OpraHuzanusi NpOBEpKH CBeIeHUN O (akTax CKIOHEHUS pabOTHHKA K COBEPILIECHUIO
KOPPYIIIMOHHBIX TPABOHAPYIIEHHH WM O CTaBIIMX HM3BECTHBIMH (paKkTax OOpamieHus K WHBIM
paboOTHUKAM C aHAJIOTMYHOM IENbI0 OCYIIECTBISETCS JOJDKHOCTHBIM JuioM OpraHuzanuu,
OTBETCTBEHHBIM 32 pabOTy IO MPO(UIAKTUKE KOPPYILIMOHHBIX U UHBIX [IPABOHAPYIICHUH.
[Ipu mpoBeneHMH NPOBEPKM IMPEICTABICHHBIX CBEACHUH JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
paloTy 1o npoduIakTUKe KOPPYINIMOHHBIX ¥ UHBIX IPAaBOHAPYILIEHUH, BIIpaBe:
- IPOBOAUTH Oeceibl C paOOTHUKOM, TIOJIaBIIUM YBEIOMIICHHUE (YKa3aHHBIM B YBEIOMJICHUN);

- I0JIy4aTh OT paOOTHUKA MMOSICHEHNUS TI0 CBEICHUSIM, U3JI0KEHHBIM B YBEJOMIICHUHY;
- U3y4aTh NPE/CTaBIEHHbIE PAOOTHUKAM MaTepHallbl;
- nodydaTb HMH(QOPMALKIO IO OOCTOATENBCTBAM, YKa3aHHBIM B YBEJIOMJIEHHH, Yy JPYTUX
(bu3nYecKux JMIl OCPEACTBOM NPOBENECHUs Oecell U MPEICTAaBICHUS C UX COIVIAcUsl MMCbMEHHbIX
MOSICHEHUH U JOKYMEHTOB;

- COBEpLIEHMsS MHbIX JEHCTBUH M  MEpONpHATHH, MPEIyCMOTPEHHBIX JEHCTBYIOLIUM
3aKOHOJIaTE€JIbCTBOM, BEJOMCTBEHHBIMH U JIOKAJIbHBIMU aKTAMHU.
4.4. IlpoBepka CBeIeHHH, coiepKalllUXcs B YBEIOMIIEHUH, OCYILIECTBIIAETCS 10JKHOCTHBIM JIULOM,
OTBETCTBEHHBIM 3a paboTy MO NpO(UIAKTUKE KOPPYNLMOHHBIX M MHBIX NpaBoHapymeHuid. Ilo
OKOHYaHHUM HPOBEPKH MaTepuayibl IMPOBEPKM BMECT€ C MPHIATaeMbIMU JOKYMEHTaMH
IPEJCTABISAIOTCS  JOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a paldoTy MO MNpoQUIIaKTUKE
KOPPYIIIMOHHBIX W MHBIX IpaBOHApyLIEHUH, paboToJaTeNt0 WIM €ro MpeACTaBUTENIO s
IPUHATHUSA pelieHus 00 0OpaleHUH B IPAaBOOXPAHUTEIbHbBIE OPraHbl.

4.5. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 3a PaboTy 1Mo NpOoQHIAKTUKE KOPPYHILMOHHBIX M MHBIX
[IPaBOHAPYIICHUH, YBEAOMIISIIOT paOOTHUKA, HAIIPABUBLIETO YBEJOMJICHHUE, O IPUHATOM pPEIICHUH.

5.3aki04HTeIbHBIE N0T0KEHUS
Hacrosmuit [Topsaok MokeT ObITh MEPECMOTPEH KaK M0 MHUIMATHBE paOOTHUKOB, TaK M IO

MHUIMATUBE PYKOBOJCTBA.



[Tpunoxxenne N 1

K [lopsaky yBenomneHus
paboroxarens o hakrax
oOpalleHus B LENsAX CKIOHEHUS
pabOTHUKA K COBEPLICHUIO
KOPPYIIMOHHBIX ITPaBOHAPYIICHUN

PexkomMenyemblii oOpasern
YBenomienue
0 ¢akTe oOpaleHNs B LeJSIX CKIOHEHHS PAa00THUKA K COBEPLICHUIO

KOPPYIIHUOHHBIX npaBOHapyme}mﬁ

Hacrosmum yBenoMisito, 4To:
1)

(onmucaHue 006CTOATENBCTB, IPU KOTOPBIX CTAJI0 MU3BECTHO O ClIydasX oOpalleHus K pabOTHUKY B
CBSI3M C UCHOJHEHHEM UM JOJLKHOCTHBIX OOS3aHHOCTEM KaKUX-JIMOO JIMI B EJIAX CKJIOHEHHUS €ro K
COBEPIICHUIO KOPPYIIIHOHHBIX MPABOHAPYILIEHUH )

(mara, Mmecto, Bpems)
2)

(mompoOHBIE CBENEHUS O KOPPYMIIMOHHBIX IMPaBOHAPYIICHUSX, KOTOPHIC IOJHKEH OBbLT ObI
COBEPUINTH PAaOOTHHUK IO MPOCch0e 0OPaTUBIINXCS JIUIY)
3)
(Bce u3BeCTHBIC CBEeICHMS O (Pr3nUecKOM (FOPUIUIECKOM) JIUIIE, CKIOHSIONMIEM K KOPPYIMIIHOHHOMY
MPaBOHAPYIIICHUIO)
4)
(cmoco® u 00cTOATENbCTBA CKIOHEHHS K KOPPYINLHOHHOMY IPaBOHAPYIIEHUIO, a TaKke
uHpopmanus 06 orkaze (coryiacuu) pabOTHUKA MPHUHATH MPENIOKEHUE JMIAa O COBEPIICHUU
KOPPYILMOHHOTO MPAaBOHAPYIICHUS)

(moamuce) (vHUIIMATBI 1 aMUITHS)

(mara)

Peructpamusa: N or" " 20 r.




KYPHAIJI

perucTpaiuy yBeIoMJIeHUH 0 pakTax
oOpalieHus B LesAX CKIOHSHUS paOOTHUKA

(HarMeHOBaHUE OpraHU3aI|N)

K COBEPIIECHUIO KOPPYINIIMOHHBIX IPAaBOHAPYILICHHU I

ITpunoxenue N 2

K [lopsaky yBenomueHus
paboTonaTens o gpakrax
00palleHus B LIEJAX CKJIOHEHUS
pabOTHUKA K COBEPLICHUIO
KOPPYIIMOHHBIX ITPaBOHAPYIICHUN
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