MHNPABUJIA, PETJTAMEHTUPYIIOIIUE BOITPOCHI OBMEHA JIEJIOBBIMH
MMOJAPKAMU U 3BHAKAMU JEJOBOI'O TOCTEEITPUNMCTBA B
OPTAHU3 AN
MyHununanbHOe Ka3éHHOE yupexkieHre « YIpaBjaeHne o0pa3oBaHus» ropoJICKOro OKpyra
«ropoa Kuznsap» (MKY «YO» I'O «ropox Kuzisipy)

1. O0mme nmoJ10:KeHUs!

1.1. TIpaBuiia oOMeHa J1eJIOBBIMH TTOIapKaMHK M 3HaKaMH JIeJIOBOTo rocrenpuuMctea B MKY «YO»
I'O «ropoxn Kwusznsp» (nanmee - IlpaBuiia) pa3paboTaHbl B COOTBETCTBHUU C MOJOXKEHUSIMHU
Koncrutynun Poccuiickont @enepannn, @enepanpHoro 3akoHa ot 25.12.2008 Ne 273-®3 «O
MPOTUBOJCHCTBUM  KOPPYNIIMW» W TMPUHATBIMA B  COOTBETCTBUM C HHMH HWHBIMHU

3aKOHOJIATEIbHBIMU U JIOKAJTbHBIMH aKTaMH.

1.2. IlpaBuna onpenenstor eaunble 1 Bcex padoTHukoB MKV «YO» I'O «ropon Kusnsap» (nanee
- Yupexaenue) TpeOOBaHUS K TaPEHUIO M IPHHATHIO 1EJIOBBIX TOAAPKOB.

1.3. VupexneHune moaaepkKUBAaeT KOPIOPATHUBHYIO KYJIbTYpPY, B KOTOPOH JEJIOBbIE MOJAPKH,
KOPIOpPaTUBHOE FOCTENPUUMCTBO U IPEICTaBUTENIbCKIE MEPOIIPUATHUS paCCMATPUBAIOTCS TOJIBKO
KaK MHCTPYMEHT Il YCTAaHOBJICHUSI H MOJAJIEpKAHUS JEJIOBbIX OTHOIIEHUH M KakK MpPOSBIECHUE
OOIIECTTPUHATON BEXIIMBOCTH B XOJI€ IS TEILHOCTH Y UPEXKACHUS.

1.4. YupexaeHue UCXOIUT U3 TOTO, YTO J0JITOBPEMEHHBIE J1€JI0BbIE OTHOLIEHUSI OCHOBBIBAIOTCS
Ha JIOBEPUH M B3aHMHOM YBa)KEHUH, OTHOILIECHUS, IPU KOTOPHIX HAPYIIAETCS 3aKOH U MPUHIUIIBI
JIENTOBOM 3TUKHU, BPEAAT pelyTaluy Y UpeKI€HUsI U YECTHOMY UMEHU €ro paOOTHUKOB, U HE MOTYT
00€eCreunTh YCTOWYMBOE JOITOBPEMEHHOE Pa3BUTHE YUpexkIeHus. Takoro poga OTHOLICHHS HE
MOT'YT OBITh IPUEMJIEMBI B IPAKTUKE paOOTHl YUpPEKICHUS.

1.5. letictBue IIpaBui1 pacnpocTpaHsieTcs Ha BceX PaOOTHUKOB YUPEK/ICHU S, BHE 3aBUCUMOCTH
OT YpOBHS 3aHUMAEMOMN JOJDKHOCTH.

1.6. launbie [1paBuia npecienyer caeayomue Lelu:

- obecrnieueHue €AMHOOOPA3HOrO MOHMMAHUS POJIM M MecTa JENOBBIX IOAApKOB, J1E€I0BOIO
FOCTENPUUMCTBA, IPEACTABUTEIBCKUX MEPONIPUATHI B J€JI0BOM MPAKTUKE YUPEXKICHUS,

- OCYLUECTBJIEHUE YIPABIEHYECKOM M  XO3AWCTBEHHOW JEATEIBHOCTH  YUYPEXKIECHUS
UCKJITIOYUTENIFHO Ha OCHOBE HA/IJISKAIIUX HOPM U TIPABHII JIEIOBOTO TTOBEICHUS, Oa3UPYIOLTHXCS
Ha TPUHOUIAX KayecTBa IMPEJOCTAaBICHUS YCIYT, 3allUThl KOHKYPEHLIMH, HEIOMYIIeHUS
KOH(JIMKTa UHTEPECOB;

- ollpeniesieHUe eANHBIX JIJISl BCeX paOOTHUKOB YUpexKaeHHs TpeOOBaHUM K TAPEHUIO U TIPUHSATHIO
JIETTOBBIX MOJAPKOB, K OpraHU3aI[ii U yYacTHIO B IIPEICTABUTENILCKUX MEPOTIPUATHSIX.

2. TpeOoBanmsi, npeabsiBiIsieMble K 1€JI0BbIM MOJapKaM
U 3HAKAM /J1eJI0BOI'0 IOCTeNPUIMCTBA

2.1. PabGotHuku VYupexaeHuss MOIyT I[OJy4yaTb JI€JIOBbI€ IIOJAapKH, 3HAKU JIEJI0BOIO
TOCTENIPUUMCTBA TOJBKO Ha OQHUIMAIBHBIX MEPONPUSTUSAX, MPH YCIOBHH, YTO 3TO HE
IPOTUBOPEUUT TPEOOBAHUSIM aHTUKOPPYIIIMOHHOT O 3aKOHOAATENHCTBA U HacToAIMM [IpaBuiam.
2.2. Ilogapku U yciiyru, IpUHMMaeMble WM MPENOCTaBIsiEMble YUPEXKICHUEM, IEPENaOTCs U
MIPUHUMAIOTCS TOJIBKO OT UMEHHU YUPEXKJIEHHUS B 1I€JI0OM, a He KaK MOoAapoK WM Iepegaya ero ot
OT/AEJBbHOr0 PabOTHUKA.

2.3. JlenoBble MOJApKH, KOTOPble pAOOTHUKU OT UMEHHU YUPEeXIEeHUs MOTYT IlepeaBaTh APyrUM
JUIAM WIM OPUHUMATh OT APYTUX JIMIl B CBSA3M CO CBOEU TPYAOBOW AESATENbHOCTHIO, a TAKKE
MPE/ICTABUTEICKUE pPACXOAbl Ha JIEJIOBOE TOCTENPUUMCTBO JOJDKHBI COOTBETCTBOBATH
CIIEYIOLUIUM KPUTEPUSIM:

- OBITH MIPSAMO CBSA3AaHBI C YCTaBHBIMH LEJSAMHU JI€ATEIbHOCTH YUPEXKACHUS, TMOO0 C MaMITHbBIMU
JaTaMH, 100MIIesMH, O0IIeHallMOHAIBHBIMU MTPa3AHUKaMH, UHBIMH COOBITUAMY;

- OBITH Pa3yMHO 00OOCHOBAaHHBIMH, COPa3MEPHBIMU U HE SABJIATHCS MPEIMETAMHU POCKOIIIN;

- HE TIPEICTaBISITh COO0I CKPBITOE BO3HATPAXKICHUE 32 YCIYTY, ASHCTBHE UITN
Oe3neiicTBHE, MOMYCTUTEILCTBO MIIM MOKPOBUTEILCTBO, NMPEIOCTABICHUE TPaB WM NPHHATHE
OIpENETICHHBIX PEIICHNH, TNOO0 MOMBITKY OKa3aTh BJIMSHUE HA MOJIydaTessl ¢ MHOW HE3aKOHHOMN
WA HEITUUHOM 11E€IbI0;



- HE CcO3/1aBaTh JUI MOJyyaTels 00s3aTeIbCTBA, CBS3aHHBIC C €0 CIY)KEOHBIM MOJI0KEHUE UIH
HCIIOJIHEHUEM CITY>KEOHBIX (OJDKHOCTHBIX ) 00s3aHHOCTEH;

- HE C03/1aBaTh PEMyTALIMOHHOTO pUCKa JJIs 1eJIOBOr0 UMMJIKA YUpexK1eHUs, pAOOTHUKOB U MHBIX
JUIl B CIy4yae pacKpbITHs HWHGOPMAlUU O COBEPIICHHBIX MOAApKaX W IOHECEHHBIX
IIPEICTABUTENBCKUX PACXOAX;

- HE NMPOTUBOPEUUTH NMPUHLIUIIAM U TPEOOBAHUSAM — AHTUKOPPYHIIMOHHOT'O 3aKOHOJATEIbCTBA
Poccuiickoit ®Denepanuu, [logokeHno 00 aHTUKOPPYMNIIMOHHOW TOMUTHKUA B YUpEXKICHHUH,
Konekcy 3THKH U ClTyKeOHOTr0 MoBeieHUs] paOOTHUKOB YUPEXK/ICHUS U OOIIEIPUHSATHIM HOPMaM
MOpAJIM U HPABCTBEHHOCTH.

2.4. JlenoBble MOAapKH, B TOM 4YHCIE B BHJIE OKa3aHHUsS yCIyr, 3HAKOB OCOOOr0 BHMMAHUS U
y4acTHs B pa3BieKaTeIbHBIX U aHAJIOTUYHBIX MEPONPUATHUSAX HE TOJDKHBI CTABUTH MPUHUMAIOIILYIO

CTOPOHY B 3aBHCHMOE IIOJIOKEHHE, NMPUBOJUTH K BO3HMKHOBEHHIO KAKHX-THOO BCTPEUHBIX
00513aTENBCTB CO CTOPOHBI MOJTyYaTeNsl MJIM OKa3bIBaTh BIUSHUE HA 00bEKTHBHOCTh €r0 JIETOBBIX
CYXKIEHUH U PEIICHUMN.

2.5. CTouMOCTh U NEPHOAUYHOCTD AAPEHUS M MOJIYUEHUS JIEIOBBIX OJAPKOB U/UIM y4acTus B
IIPEACTABUTEIBCKUX MEPONPHUATHAX OJHOTO U TOTO K€ TPEThEro JMIA JOJDKHBI ONpPENEIsAThCS
JIe7I0BO HEOOXOAUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B kauecTBe IOJApKOB PAOOTHUKU YUpPEXKAECHUS AODKHBI CTPEMUTHCS MCIIONb30BaTh B
MAaKCHUMaJIbHO JOIYCTUMOM KOJIMYECTBE CIy4aeB CYBEHHUPBI, IIPEAMETHI U H3CIINS, UMEIOIINE
CUMBOJIMKY YUpEXICHHUS,
2.7. llogapku U ycIyru He JOJDKHBI CTaBUTh I10J, COMHEHUE UMUK MIIM JEJIOBYIO PEIyTalUIo
VYupexaeHus UM ero paboTHUKOB.
3.1IpaBa u 00513aHHOCTH PA0OTHUKOB Y4YpesKAeHH s IPU 00MEeHe 1eJI0OBBIMU
NMOJAPKAMM M 3HAKaMH J1eJIOBOT0 IOCTeNPHUMCTBA

3.1. PabGoTHUKH, NpeACTaBIIsAs UHTEPEChl YUPEXKICHUS WM ACUCTBYS OT €r0 MMEHH, JOJDKHBI
CO0JII01aTh IPAHMIIBI 1OITYCTUMOT'O TOBEICHUS IPU OOMEHE J1€JI0BBIMU [T0IapKaMU U MTPOSBJICHUN
JIENI0BOI'0 TOCTENPUHUMCTBA.

3.2. PaboTHUKM YUpexXJeHHs BIpaBe JAapUTh TPETHUM JIMIAM M IOJNy4yaTh OT HUX JIEJOBbIC
MIOJIapKH, OPraHM30BbIBATH M yYacTBOBAaTb B IPEACTABUTEIBCKUX MeponpusaTusax. Ecmu 3To
3aKOHHO, 3TUYHO U J€NAETCs UCKIIIOUUTENBHO B JIEJIOBBIX LENSIX, ONPEAEICHHBIX HACTOAIINMHU
[IpaBunamu.

3.3. IIpu m06BIX COMHEHHSX B MPAaBOMEPHOCTH WM 3TUYHOCTH CBOUX NEHCTBUN pabOTHUKHU
VYupexaenuss  o0s3aHbl  MOCTaBUTh B M3BECTHOCTh  JUPEKTOpa  YUpEeXKACHHUS U
IIPOKOHCYJIbTUPOBATHCS C HUM, MIPEK/E YEM AAPUTh UIIM MOTy4YaTh MOJAPKU WM y4acTBOBATh B
IIPEJCTaBUTENIbCKUX MEPOIPUATHUSX.

3.4. Ilpn mosyyeHHH IEIOBOrO MOJAapKa WIHM 3HAKOB JIEJIOBOTO T'OCTEIIPUUMCTBA PAOOTHUKHU
VupexaeHuss 00d3aHbl NPUHUMATh MEpbl M0 HEAOMYLIEHHI0O BO3MOXXHOCTU BO3HUKHOBEHHS
KOH(JIMKTa HHTEPECOB.

3.5. PaGoTHuKHN YupexeHHs He BIPaBe HCII0Ib30BaTh CIIy>KEOHOE MOJIOKEHHUE B IMYHBIX 1IeIAX,
BKJIFOYasi MCIIOJIb30BAHUE UMYILECTBA YUPEXKICHHUS, B TOM YHUCIIE:

- JUIsl TIOJIy4€HUs [TOJJApKOB, BO3HATPaXKICHUSI U MHBIX BBIFOA IS ce0s JIMYHO U APYTUX JIUL B
0oOMEH Ha OKa3aHUe YUpeXJEeHUEM KaKUX-THO0O0 yCIIyr, OCYIIECTBIECHHUS 100 HEOCyIEeCTBICHUS
OIPE/CIICHHBIX JICHCTBUH, Iepeaayr HHPOPMAIIMH, COCTABJISAIONICH KOMMEPUYECKYIO TaliHY;

- JJId MOJYy4YEHUs IOAAPKOB, BO3HATPAXKIEHUS M MHBIX BBITOA AJIA JIMYHO M APYTHX JIMI] B
IIpOLECCE BEAEHUS A€ YUPEKIEHMs, B TOM YUCIIE, KaK 10, TAK U I10CJIE IIPOBEEHUS IIEPErOBOPOB
0 3aKJIFOYEHUU TPaXKAAHCKO-TIPABOBBIX JOTOBOPOB U MHBIX CIEJIOK.

3.6. PaGoTtHukaM YupexieHus He peKOMEHIyeTcs NPUHUMATh UM MepelapuBaTh MOAAPKU MO0
yCIyTu B J1I000M BHUJE OT TPETHUX JIUI] B KauecTBE 0JaroapHOCTH 3a COBEPIICHHYIO YCIYTY HIIN
JTAHHBIA COBET.

3.7. He nomyckaercs mepenaBaTh M NMPUHUMATh MOAAPKUA OT YUPEKICHUS, €T0 PaOOTHUKOB U
IIpeJCTaBUTENIEN B BUJIE IEHEXKHBIX CPENICTB, KaK HAJIMYHBIX, TaK U O€3HAIMUHbIX, HE3aBUCHUMO OT
BaJIIOTHI, a TaKXKe B (hopMe aKLUi, ONMIIMOHOB MJIM WHBIX JUKBUAHBIX IIEHHBIX Oymar



3.8. PaboTHUK YupexeHus He BIIpaBe Ipeularat TPeThUM JIMLAM HJIM IPUHUMATh OT TaKOBBIX
MTOJIAPKH. BBITIJIATHI, KOMIIEHCALUH U T.IT. cTOUMOCTBIO cBbitie 3000 (Tpex Thicsau) pyOiaeit i He
COBMECTUMBbIE C 3aKOHHOW INPAaKTUKON JEJOBBIX OTHOIIEHUH. Eciau pa®oTHUKY YupexaeHus
Ipe/iaraTcs NoJo0HbIe TOAAPKU WM J€HbIU, OH 00s3aH HEMEUIEHHO 00 3TOM COOOIIUTS.

3.9. PaGotHuk VYupexaeHuss KOTOPOMY IHpPHU BBIIOJHEHUH JOKHOCTHBIX 00si3aHHOCTEH
IIPEJIaraTcs MOJAAPKHA WM MHOE BO3HArpaXkIeHUE KaK B IPSMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpbIE CHOCOOHBI MOBJMATH HAa MOJATrOTABIMBAEMbIE W/WIM MPUHUMAEMbIEe UM PELICHUS WU
oKazaThb BIIMSIHME Ha €ro JelcTBrue 0e31eicTBHE, JOKEH:

- OTKa3aTbCsl OT HUX O HEMEIJICHHO YBEIOMUTh O (akre mpeasioxKeHuss moaapka
(BO3HATpaXKICHUS);

- 0 BO3MOKHOCTH MCKJIIOUMThH JaJbHEHIINE KOHTAKTHI C JIUIIOM, MPEATOKUBIIMM MOJAPOK N
BO3HArpa)/ieHUe, €CIM TOJIBKO 3T0 HE CBSI3aHO CO CIIy’KEOHOW HEOOXOAUMOCTHIO;

- cllydae, €ClU MOJapOoK WM BO3HArpa)/JI€HUE HE NMPEICTaBIsIeTCSl BO3MOXKHBIM OTKJIOHUThH MJIN
BO3BpaTUTh. II€pelaTh €ro C COOTBETCTBYIOLIEH CIyKE€OHOM 3amuCKOM [UIsl MpPUHATHSA
COOTBETCTBYIOLIUX MEp JUPEKTOPY U HPOAOKUTH pabOTy B YCTAHOBIEHHOM B YUpexXJIEHUU
HOpPSAZIKE HaJl BOIIPOCOM, C KOTOPBIM ObLJI CBS3aH IOJAPOK MJIM BO3HATPAXKACHUE.

3.10.B ciyuae BO3HMKHOBEHMsI KOH(JIMKTa MHTEPECOB MM BO3MOXXHOCTH BO3HHUKHOBEHUS
KOH(QJMKTAa MHTEPECOB MpPU IMOJYYEHUH JI€JIOBOIO IOJapKa MM 3HAKOB  JIEJIOBOTO
rOCTENPUUMCTBA PaOOTHUK YupexIeHHs 00s13aH B TUCbMEHHON (opMe yBEAOMUTH 00 3TOM OHO
13 JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 33 IPOTUBOAEHCTBUE KOPPYILIHH.

3.11. PaGoTHukam YupekaeHus 3anpenacTcs:

- CaMOCTOSITEIbHO IPUHUMATh MPEIJIOKEHNS OT OPraHM3alUil WM TPETbUX JIMI O BPY4YEHHUH
JIeTIOBBIX MOAAPKOB U 00 OKAa3aHWU 3HAKOB JEJIOBOTIO FOCTEIPUUMCTBA;

- NpUHUMaTh 0€3 COIVIACOBaHUS C PYKOBOAUTENEM YUPEKIACHHs J1€JIOBbIe MOJAPKU U 3HAKHU
JIEIOBOI'0 TOCTENIPUMMCTBA B XOJ€ IPOBEJIEHUS JEJIOBBIX IEPEroBOpOB, NpU 3aKJIIOUYEHUU
JIOTOBOPOB, a TaK)K€ B MHBIX CIIy4yasx, KOrja Mo 00HbIe JeHCTBUS MOTYT MOBJIUATH UM CO3AATh
BIIEYATIEHHE 00 UX BJIMSHUU HAa IPUHUMAEMbIE PELICHMUS,

- IPOCHTH. TpeOOBaTh, BBIHY)KAATh OPraHM3ALUU MM TPETbUX JIMIl JapuTh UM JIMOO HX
POACTBEHHHKAM JENIOBbIE MOJAapKM W/MJIM OKas3blBaTh B MX  TOJb3y 3HAKU JIEIOBOTO
TOCTENPUUMCTBA;

- IPUHUMATh MOAAPKHU B BHUJE HAJIMYHBIX, OC3HAIMYHBIX JCHEKHBIX CPEACTB, IIEHHBIX OyMmar,
JparoleHHbIX METaJIIOB.

3.12. YupexaeHue MOKET MPUHATH pellieHrne 00 y4acTuu B 0J1aroTBOPUTENBHBIX MEPONPUATHUSX,
HaIpaBJICHHBIX HA CO3JIJaHUE U YNpOYEHUE MMHUKAa YupexjeHus. [Ipu sToM miaH u OropKer
y4acTHsl B JaHHBIX MEPONPUATUAX YTBEPKIAETCSI pyKOBOAUTENIEM YUPEKIECHNUS.

3.13.B ciyuae ocylecTBIEHHUsS CHOHCOPCKHX, OJaroTBOPUTENBHBIX MpPOrpamMM YupexaeHue
JOJDKHO TIPEIBApPUTEIBHO YIOCTOBEPUTHCS, YTO NMPEAOCTaBIsIEMas YUPEKIECHUEM IIOMOILb HE
OyzieT UCI0Ib30BaHa B KOPPYIIIMOHHBIX LEJIAX UM UHBIM HE3aKOHHBIM ITYTEM.
3.14. Ilpu B3auMOIEHCTBUM C JHIAMH, 3aHUMAIOIIMMU JOJDKHOCTH TOCYNapCTBEHHOU
(MyHUIIMIIAILHOM) CITy>KOBI, CIIEyEeT PyKOBOACTBOBATbCS HOPMAMH, PETYJIUPYIOLIMMH 3 THUECKU E
HOPMBI U IIPaBHJIA CIIy>KEOHOI0 MOBEACHUSI FOCYAAPCTBEHHBIX (MYHUIMIIAIBHBIX) CIyXKaLIHX.
3.15. Heucnomnenne nHacrosmmx IIpaBun MoXer craTh OCHOBAaHMEM Ul IPUMEHEHUS K
pabOTHUKY Mep AMCLUUIUIMHAPHOTO, a/IMUHUCTPATUBHOTO, YT'OJIOBHOT'O U T'Pa’kJaHCKO -[IPABOBOI0
XapaKTepa B COOTBETCTBUU C [I€HCTBYIOIIUM 3aKOHOAATEIbCTBOM.
4. O01acTH IPUMEHEHUS

4.1. Hacrosimue [IpaBuna noasiexaT MpUMEHEHUIO BHE 3aBUCUMOCTH OT TOrO, KaKUM 00pa3oM
NepesatoTesl JeJIoBble MOJApKU M 3HAKU JEJOBOTO TOCTENPUUMCTBA: HANpPSAMYIO HIIM 4Yepes3
MTOCPETHUKOB.

4.2. Hacrosimue IpaBuna sSBISIOTCS 00s3aTeNbHBIMU IS BCEX paOOTHUKOB YUpeXKJIECHUS B
neproJ paboThl B YUPEKICHHUH.



